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Motivation



Motivation

• You have been receiving invitations for your 
meetings….

• … but, to respond to those invitations you need 
to send a fax, use the telephone or email

• With MMSe, you can online :
– respond to an invitation to accept / decline
– view your meeting details
– request hotels and/or travel booking and track the 

progress
– delegate the above to your secretary



Features available to you



View your meetings online
After logging in using your 
ECD/Eudralink account, 
you will see the list of 
meetings to which you are 
invited…

…sorted by meeting date



Open meeting details

… the sessions of the 
meeting

…meeting organisers, 
reimbursement status,
your booking status

… your acceptance status.

…your other meetings in 
the same week

Click on the meeting name 
to open the meeting details 
where you can see…

… the other participants 
in the meeting



Accept or decline an invitation

Use the buttons to tell us 
if you are coming to the 
meeting or not



After accepting, you may request a 
booking

After accepting the invitation 
and when you are entitled to 
it, buttons will appear 
allowing you to request a 
booking



Requesting a hotel

Enter the details



Requesting a hotel (2)

Review and submit details 
in order to save and send 
them to us



Requesting a hotel (3): your hotel is saved

You can then see the 
saved details from the 
meeting’s details page



Following progress of your booking
Your request was approved 
by EMEA and we are 
working on it

Your booking was 
successfully completed



Same applies for requesting travel

The travel booking form



MMSe roll out plan

• Full production since the beginning of July 
2009

• Exclusive use is urged to all delegates 
from January 2010 (rather than faxes)
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