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Motivation



Motivation

e You have been receiving invitations for your
meetings....

e ... but, to respond to those invitations you need
to send a fax, use the telephone or emall

e With MMSe, you can online :
— respond to an invitation to accept / decline
— view your meeting details

— request hotels and/or travel booking and track the
progress

— delegate the above to your secretary



Features available to you



View your meetings online

< EMEA Meeting Portal: Your meetings - Microsoft Internet Explorer

File Edit View Favorites Tools Help l? Afte r Iogg i ng i n USi ng your\

Address éj https:f{mmse-test, emea. europa. eu/zzmmse fmeeting. ParticipantMeetings. do A ﬂ Go Links .
~| ECD/Eudralink account,
m European Medicines Agency EMEA | About . .
you will see the list of
mmse Meetings  Hotels = Contact Us Logout

meetings to which you are
Your meetings invited. ..

Please accept or reject invitations sent to you for meetings organised at EMEA. k /

20 iterns found, displaying 1 to 10.

KPPz ...sorted by meeting date

hleeting i From 4 Organiser §? Acceptance 2 Haotel 42 Trawal 32
CHMP related meeting 17012012 Yvona Wasutova TR nia
Other
CHMP related meeting  17/01/2012  Yvona “Wasutova L]
Cither
CHMP Plenary 16012012 Yvona Wasutowa nia L]
CHMP related meeting  18/01/2011  Yvona “Wasutova nia L]
Cither
e liis CHMP Plenary 170172011 Yvona Vasutowa nfa nfa

You are logged ——

in as ettorep CHMP Plenary 16032010 Yvona Wasutowa "Request’ nfa
Wirtual Meeting Dey 1 304112009 Guy Fiems nia nia
irtual Meeting
HMPC and MLWE 10/11/2009  Eeva Rossi néa
Internal Mesting
HWMPC and MLWE 15092009  Eeva Rossi nia L]

Internal Mesting

CHMP Plenary 16032009 Yvona Wasutowa nia L]

Show legend

Act on behalf of another user

éj. = %J Local intranet
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CHWP Plenary

= EMEA Meeting Portal: Your meeting particip

oo

nia
10 details - Microsoft Internet Lxplorer

File Edit Wiew Favorites Tools  Help

ma

nia

I
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Monday, 18 March 2009
Youare logged | g:30 AM- 7:00 PM
In as ettorep

Tuesday, 17 March 2009

B:30 AM - 7:00 PR

Wednesday, 18 March 2009
:30 AM - 7:00 PR

Will you be attending this
meeting?

Yes! I will attend  ———— 1]

Mo! T will not attend

Click on the meeting name
to open the meeting details

Address | ] htkps:/immse-test, emea, suropa, eyl zzmmse/mesting ParkicipantMeetingDetails, do?participationld=2530001047 b ﬂ Go Links ** Where you Can See A
o~
m Ewopean Medicines Agency EMEA, | About \ /
mmse Mesetings ~ Hatels = Contact Us Logaut your Other meeungs N
Your meeting participation details ﬁ same week -
Please find the details of your participation in this meeting.
@ Back to meeting list | & Print details | . .
...meeting organisers,
Organised b 1
CHMP Plenary e bursement status,
Other meetings in week of 16 to 22/03/2009 Secretariat 1
» CHMP related meeting Attendance: waiting response = \Eur bOO kl n g Status
Hatel: no Travel: no Frelluseme
» CHWP related meeting Attendance: waiting response You are not reimbursed
Hotel: no Travel: no Meeti d
% Wyhen arranging a hotel or travel, please choose suitable Noe‘e ;n)g)lciz ]ile
dates to cover these meetings too. AP
Hotel no
User Infa Your sessions Travel no

gyour acceptance status.

Thursday, 19 March 2009

... the sessions of the

:30 Ab - 7:00 PR

‘ meeting

& Done

See other participants for this meeting o
— ... the other participants

_in the meeting




Accept or decline an invitation

CEX

3 EMEA Meeting Portal: Your meeting participation details - Microsoft Internet Explorer

File Edit Wiew Favortes Tools  Help i
Address rﬁhl https:/{mmse-test, emea. europa.eufzzmmse/meeting. ParticipantMeetingDetails, do?participation] d=58580001 047 v a Go Links **
-~
m European Medicines Agency EMEA | About
mmse Meetings | Hotels = Contact Us Logout
Your meeting participation details
Please find the details of your participation in this mesting.
@ Back to meeting list | & Print details |
CHMP Plenary Organised by
Yvona Vasutova
Other meetings in week of 16 to 22/03/2009 Secretariat
o CHMP related meeting Attendance: waiting response -
Hatel: no Travel: no P e
o CHWP related meeting Atendance: waiting response You are not reimbursed
Hotel: no Travel: no i 6
% Wvhen arranging & hotel Drltra\rel, please choose suitable Not applicable Use the buttons to te” uS
dates to cover these mestings too.
Haotel no . .
Ussrio | Yoursessions Treel no if you are coming to the
. | 4 Monday, 16 March 2009 .
ou are logge 8:30AM - 7:00 PM Will you be attending this
in as ettorep mee!{i"g? 9 m eetl n g Or n Ot
Tuesday, 17 March 2009
B30 AM- 700 FM ves! I will attend K
Wednesday, 18 March 2009 0 f
S AN T No! I will not attend
Thursday, 12 March 2009
830 AM - 7:00 PM
See other participants far this meeting =
-EL[ Dane 5 &) Local intranet




After accepting, you may request a
booking

Your meeting participation details

1 / Your attendance status has been updated successfully. You can now arrange a booking using

the "Request ...” button

Flease find the details of your participation in this mesting.

€ Back to meeting list | & Print details |

HMPC and MLWP

Other meetings in week of null to null
fou are naot invited for other meetings in that week

Your sessions

Tuesday, 13 January 2009
9:00 AM - 5:00 FPM

Wednesday, 14 January 2009
9:00 AM - B:00 PM

Thursday, 15 January 2009

| Request hotel € | Request travel &)

Qrganised by
Eeva Rossi

Secretarist

Reimbursem

:ﬂ““tf"e After accepting the invitation\
eeting .

Notavail and when you are entitled to

it, buttons will appear
allowing you to request a

@oking -




Requesting a hotel

) EMEA Meeting Portal: Request hotel - Enter details - Microsoft Internet Explorer [’._|[’E|E|
File Edit ‘View Favorites Tools  Help :,'
Address |@h| https: fmmse-test . emea. europa. eufzzmmse/booking. RequestHaotel, do?participationld=a380001047 V| Go Links ™
m European Medicines Agency EMEA | Ahout
mmse Meetings =~ Hotels | Contact Us Logout

Request hotel - Enter details

Flease use the form below to specify your hotel booking preferences. Click on the
Continue @ button after entering your details.

© Back to meeting details | | continue §)
CHMP Plenary
Other meetings in week of 16 to 22/03/2009 Your sessions -
o CHMP related meeting Attendance: waiting response Maon, 16 Mar 2008 3:30 Ad - 7:00 PM
Hotel: no Travel no Tue, 17 Mar 2009 2:30 AM - 7:00 PM H
o CHMP related meeting Attendance: waiting response  Wed, 18 Mar 2008 2:30 Ab - 7:00 P
Hotel: no Travel: no Thu, 19 Mar 2009 830 AM - 7:00 PM b/
Hotel details
User Infa Your preferred hotel® Check in date” Check out date®
|Se|ect hotel V| | @ | |3
You are logged
in as ettorep Your second hotel preference® [¥] Guarantee late arrival []Smoking [l Disability

Enter the details

b .
|SE|ECt ot | Accommodation comments

Y our third hotel preference®
|Se|ect hotel V|




Requesting a hotel (2)

<3 EMEA Meeting Portal: Request hotel - Review your details - Microsoft Internet Explorer EJE|S|
File  Edit View Favorites Tools  Help f','
Address fé'] https:fimmse-test . emea. europa. eufzzmmse/booking FequestHakel do b Go Links **
m European Medicines Agency EMEA | About
mmse Meetings | Hotels | Contact Us Logout

Review and submit details
in order to save and send
Flease review the data you entered them tO us

« You can change the information shown below by pressing | @ Amend booking
« OF you can confirm and create the data by clicking on  Submit request&

Request hotel - Review your details

& amend booking | | Submit request
CHMP Plenary
Other meetings in week of 16 to 22/03/2009 Your sessions A
s CHMP related meeting Attendance: waiting response Won, 16 Mar 2008 8:30 AM - 7:00 P
Haotel: no Travel: no Tue, 17 Mar2009  8:30 AM - 7:00 PR
s CHMP related meeting Attendance: waiting response WWed, 18 Mar 2008 8:30 AM - 7:00 PM
Hotel: no Travel: no Thu, 19 Mar 2009 8:30 AM - 7:00 PM ¥4
sz [lviee Hotel details
Your preferred hotel Check in date Check out date

You are logged
in as ettorep

Your second hotel preference Guarantee late arrival Srmaking Disahility

Accommodation comments

‘four third hotel preference




Reqguesting a hotel (3): your hotel Is saved

Your meeting participation details

l./) Your booking request was saved successfully

Please find the details of your participation in this meeting.

@ Back to meeting list | & Print details |

CHMP Plenary

Other meetings in week of 16 to 22/03/2009

o CHMP related meeting Attendance: waiting response
Hotel: ne Travel: no

o CHMP related meeting Attendance: waiting response
Hotel: no Travel: no

' When arranging a hotel or travel, please choose suitable
dates to cover these meetings too.

Your sessions
Monday, 16 March 2009
8:30 Ab - 700 P

Tuesday, 17 March 2009
8130 Abt - 7:00 PM

Wednesday, 18 March 2009
8:30 Abt - 7:00 PM

Thursday, 19 March 2009
2:30 At - F:00 P

EU REQUESTED THE FOLLOWING HOTEL BOOKIN@

You can then see the
saved details from the
meeting’s details page

14
YOU REQUESTED THE FOLLOWING HOTEL BOOQKIMG

Your preferred hotel:
Milleniurm Baileys

Your second hotel preference:
Millenium Gloucester

Your third hotel preference:
Hilton London Docklands - Melson Dock

Check in date: Check out date:
Sunday, 15 March 2009 Thursday, 19 March 2009

Reimbursed nights:

& Guarantee late arrival smoking Disability




Following progress of your booking

Your request was approved

by EMEA and we are
working on it

THE HOTEL BOQKIMNG BELDW HAS BEEMN APPROVED

Your preferred hotel:
Willenium Baileys

Your second hotel preference:
Millenium Gloucester

Your third hotel preference:
Hilton London Docklands - Melson Dock

Check in date: Check out date:
sunday, 15 March 2009 Thursday, 19 March 2009

Reimbursed nights: 0

" Guarantee late arrival Smaoking Disability

Your booking was
successfully completed

THE FOLLOWIMG HOTEL HAS BEEM SUCCESSFULLY BOQKED

Booking number:
282828

Booked hotel:
Milleniurm Baileys

Check in date: Check out date:
sunday, 15 harch 2009 Thursday, 19 March 2009

Reimbursed nights: 0

" Guarantee late arrival =moking Disability



Same applies for requesting travel

Request travel - Enter details

Flease use the form below to specify your travel booking preferences. Click on the
Continue @ button after entering your details.

€ Back to meeting details |

HMPC and MLWP

Other meetings in week of null to null
You are nat invited far other meetings in that week

Journey type
@ Round-trip O One-way
Outward journey (leaving)

From®* To*
Paris } London
Depart on® Time*

13/1/2009 |[Z] |Marning

( Add intermediate journey

Travel comments

Inbound journey (return}

From®* To*
London }
Depart on’ Time*

15/1/2000 |[E£

( Add intermediat Morming
Afternoon

Travel comments .
Evening
HH:M

| Continue &)

Your sessions
Tue, 13 Jan 2009 900 Aw - 5:00 PM
Wied, 14 Jan 2009 9:00 Al - 6:00 PM
Thu, 15 Jan 2009  9:00 Al - 6:00 PM

/

Flight/Train Nr

Flight/Train Mr

The travel booking form




MMSe roll out plan

* Full production since the beginning of July
2009

* Exclusive use Is urged to all delegates
from January 2010 (rather than faxes)
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